
 

AGENDA 
PLANNING & ZONING COMMISSION MEETING 

CITY OF LEANDER, TEXAS 
  

Pat Bryson Municipal Hall 
201 North Brushy Street - Leander, Texas 

Thursday, April 9, 2026 
Regular Meeting at 6:00 PM 

 
 

 Place 1 – Donnie Mahan, Chair 
Place 2 – Joseph Morales  
Place 3 – Karen Lewis 
Place 4 –  Jay Coats 

Place 5 – James Oliver 
Place 6 – Laura Lantrip, Vice-Chair 
Place 7 –Tyler Bray 
Staff Liaison – Robin Griffin 

 

The meeting will also be live-streamed at the following link: https://www.leandertx.gov/video. 

REGULAR MEETING  
  
1. Call to Order.  
  
2. Roll Call.  
  
3. Director's report to the Planning & Zoning Commission on action taken by City Council on the March 

19, 2026 and April 2, 2026 meeting.  
  
4. Review of meeting protocol.  
  
5. Public comments on items not listed in the agenda. 

 
Public comments on items listed in the agenda will be heard at the time each item is discussed. 
 
[All comments are limited to no more than 3 minutes (6 minutes if translation is needed) per individual.]  

  
CONSENT AGENDA: ACTION  

  
6. Approval of the minutes for meetings held on March 12, 2026 and March 19, 2026.  
  
7. Approval of the extensions of the application expiration for Subdivision Case FP-23-0079 Russi Replat; 

on one (1) parcel of land 9.186 acres ± in size; more particularly described by Travis Central Appraisal 
District Parcel 354066, generally located approximately 2,500 feet east of the intersection of Round 
Mountain Road and Flukes Lane, Leander, Travis County, Texas.  

  
8. Approval of the extension of the application expiration for Subdivision Case FP-23-0081 Gabriels Horn 

Development Final Plat; on five (5) parcels of land 16.372 acres ± in size; more particularly described 
by Williamson Central Appraisal District Parcels R473804, R500871, R022218, R655765, and 
R500872, generally located northwest of the intersection of Ronald W. Reagan Boulevard and Gabriel’s 
Horn Road, Leander, Williamson County, Texas.  

  
9. Approval of the extension of the application expiration for Subdivision Case FP-23-0129 Villas at 

Speaking Rock Final Plat; on one (1) parcel of land 10.756 acres ± in size; more particularly described 
by Travis Central Appraisal District Parcel 513825, generally located east of Osage Drive and north of 
Durango Hills, Leander, Travis County, Texas.  
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10. Approval of the extension of the application expiration for Subdivision Case FP-24-0150 Leander ISD 

Elementary School #30 Final Plat; on one (1) parcel of land 31.417 acres ± in size; more particularly 
described by Williamson Central Appraisal District Parcel R624045, commonly known as 1913 
Frontenac Street, Leander, Williamson County, Texas.  

  
11. Approval of the extension of the application expiration for Subdivision Case PICP-23-0079 regarding 

Gabriels Horn Development Public Improvement Construction Plans on five (5) parcels of land 16.372 
acres ± in size, more particularly described by Williamson County Appraisal District Parcels R473804, 
R500871, R022218, R755765, and R500872, generally located northwest of the intersection of Ronald 
W. Reagan Boulevard and Gabriel’s Horn Road, Leander, Williamson County, Texas.  

  
12. Approval of the extension of the application expiration for Subdivision Case PICP-23-0112 Villas at 

Speaking Rock Construction Plan; on one (1) parcel of land 10.756 acres ± in size; more particularly 
described by Travis Central Appraisal District Parcel 513825, generally located east of Osage Drive and 
north of Durango Hills, Leander, Travis County, Texas.  

  
13. Approval of the Subdivision and Site Development Application Forms pursuant to Article IX, Section 9 

(a) (1) c. of the Composite Zoning Ordinance; Leander, Williamson & Travis Counties, Texas.  
  

PUBLIC HEARING: ACTION  
  
14. Conduct a Public Hearing and consider action on Subdivision Case FP-25-0233 to approve the Glory 

Hill Subdivision Final Plat on four (4) parcels of land approximately 15.45 acres ± in size, more 
particularly described by Williamson Central Appraisal District parcels R568149, R551919, R082172, 
and R08217; generally located at the eastern terminus of Private Road 921, Leander, Williamson 
County, Texas.  

  
a.  Staff Presentation 
b.  Applicant Presentation 
c.  Open Public Hearing 
d.  Close Public Hearing 
e.  Discussion 
f.  Consider Action 

REGULAR AGENDA  
  
15. Discuss and consider action regarding Tree Removal Case TRP-25-0048 regarding the removal of two 

(2) Significant and two (2) Heritage Trees associated with the Tylerville South Lots 2A and 2B Minor 
Site Development (SD-25-0377), generally located to the southeast of the intersection of San Gabriel 
Parkway and W. Broade Steet, Leander, Williamson County, Texas.  

  
a.  Staff Presentation 
b.  Applicant Presentation 
c.  Discussion 
d.  Consider Action 

16. Adjournment  
  
 

CERTIFICATION 
The City of Leander is committed to compliance with the American with Disabilities Act. Reasonable modifications and equal access to communications will be provided upon 
request. Please call the City Secretary at (512) 528-2743 for information. Hearing impaired or speech disabled persons equipped with telecommunication devices for the deaf may 
call (512) 528-2800. I certify that the above agenda for this meeting of the Planning and Zoning Commission of the City of Leander, Texas, was posted on the bulletin board at 
City Hall in Leander, Texas, on the 2nd day of April  2026 by 5:00 p.m. pursuant to Chapter 551 of the Texas Government Code. 
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Veronica Tovar, Secretary   
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 6 

 
 

 
AGENDA SUBJECT: 
Approval of the minutes for meetings held on March 12, 2026 and March 19, 2026. 
   
BACKGROUND:  
   
HISTORY/TIMELINE:  
   
APPLICANT/AGENT:  
   
RECOMMENDATION: 
Staff recommends approval of minutes. 
   
PRESENTER:  
   
 

   
Attachments: 

1. 3-12-2026 P & Z minutes 
2. 3-19-2026 P & Z Joint Workshop minutes 
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 7 

 
 

 
AGENDA SUBJECT: 
Approval of the extensions of the application expiration for Subdivision Case FP-23-0079 Russi Replat; on one 
(1) parcel of land 9.186 acres ± in size; more particularly described by Travis Central Appraisal District Parcel 
354066, generally located approximately 2,500 feet east of the intersection of Round Mountain Road and Flukes 
Lane, Leander, Travis County, Texas. 
   
BACKGROUND: 
This request is for an extension of the expiration date of the Russi Replat, which is a 9.186 acre residential 
subdivision including 3 residential lots.   
 
Article II, Section 24 (g) includes the following provisions. 
 

(g)    Application Expiration. 
(1)    The Final Plat application shall expire nine (9) months after the date that all initial staff review 
comments from all reviewing departments have been issued on the application if the final plat is not 
approved due to the applicant’s failure to cause the application to comply with applicable city 
regulations.   
(2)    The Planning Department may grant one six (6) month extension if the applicant can show 
substantial progress in obtaining approval of the final plat.  Substantial progress shall consist of, at a 
minimum, a resubmission of the final plat and all relevant materials by the applicant that address all initial 
staff review comments from all reviewing departments. 

 
The applicant is requesting another six (6) month extensions of the application in order to allow Travis County to 
review the plat. 
   
HISTORY/TIMELINE: 
03/08/2024 - Final Plat Application Expired 
09/08/2024 - Final Plat Application Staff Extension Expired 
03/08/2025 - Final Plat Application City Council Extension Expired 
03/08/2026 - Final Plat Application Planning and Zoning Commission Extension Expired 
   
APPLICANT/AGENT: 
Masterplan (Carolyn Horner) on behalf of Dario Russi and Cinzia Russi. 
   
RECOMMENDATION: 
The Subdivision Ordinance includes timelines for application approvals.   The timeline/history section of this 
summary above includes the key dates for this request.  The final plat application expires nine (9) months after 
the first review comment letter for the final plat is sent to the applicant.    
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As part of the evaluation of this request, the Planning & Zoning Commission has the following options: 

1. Approve the request for extension; or 
2. Deny the request for extension. 

Staff recommends Option 1 listed above – Approve the requested extension. Staff made this recommendation 
after evaluating any changes made to the ordinances since the approval of the final plat. Staff does not see that 
there is any benefit to the City to not approve the extension. Approving this extension would grant an extension 
to September 8, 2026 and will allow the developer to finalize the plat requirements for approval. 
   
PRESENTER: 
Karina Castillo, AICP, Planning Manager 
   
 

   
Attachments: 

1. FP-23-0079 Att 1 Russi Replat - Extension Request 
2. FP-23-0079 Att 2 Russi Replat - Location Map 
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DB Land Consulting LLC 11917 Oak Knoll Dr. 
512-215-1433 Austin, Texas 78759 
 
 
 
March 6, 2026 
 
 
Ms. Veronica Tovar 
Planning Coordinator 
City of Leander 
201 N. Brushy Street 
Leander, Texas 78641 
 
Reference: Extension Request 2 – FP23-0079 Russi Replat Short Form Plat 
 
Dear Ms. Tovar: 
 
I have been retained by Mr. Dario Russi, the “Property Owner” for the site located at 15105 Round 
Mountain Drive, Leander, Texas to request an extension of the approved Russi Replat, Short 
Form Final Plat (FP-23-0079) to September 9, 2026. 
 
This property has started a new review at Travis County under a new agent and engineering team 
under permit S-25-394 and a concurrent review for Travis County’s Chapter 245 review and is 
currently awaiting resolution of comments. 
 
Please let me know if you require any additional information regarding this request. You can 
contact me via email at dianejbernal@gmail.com or by phone at 512-215-1433. 
 
Sincerely, 

 
Diane Bernal 
Development Consultant 
DB Land Consulting 
Agent on behalf of the Property Owner 
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 8 

 
 

 
AGENDA SUBJECT: 
Approval of the extension of the application expiration for Subdivision Case FP-23-0081 Gabriels Horn 
Development Final Plat; on five (5) parcels of land 16.372 acres ± in size; more particularly described by 
Williamson Central Appraisal District Parcels R473804, R500871, R022218, R655765, and R500872, generally 
located northwest of the intersection of Ronald W. Reagan Boulevard and Gabriel’s Horn Road, Leander, 
Williamson County, Texas. 
   
BACKGROUND: 
This request is for an extension of the expiration date of the final plat for Gabriels Horn Development, which is a 
16.372 acre commercial subdivision including five (5) commercial lots.   
 
Article II, Section 24 (g) includes the following provisions. 
 

(g)    Application Expiration. 
(1)    The Final Plat application shall expire nine (9) months after the date that all initial staff review 
comments from all reviewing departments have been issued on the application if the final plat is not 
approved due to the applicant’s failure to cause the application to comply with applicable city 
regulations.   
(2)    The Planning Department may grant one six (6) month extension if the applicant can show 
substantial progress in obtaining approval of the final plat.  Substantial progress shall consist of, at a 
minimum, a resubmission of the final plat and all relevant materials by the applicant that address all initial 
staff review comments from all reviewing departments. 

 
The applicant is requesting another six (6) month extension of the application in order to continue coordination 
with Williamson County regarding the ROW dedication along Ronald W. Reagan Boulevard. 
   
HISTORY/TIMELINE: 
04/20/2023 - Preliminary Plat Approved 
03/23/2024 - Final Plat Application Expired 
09/23/2024 - Final Plat Application Staff Extension Expired 
03/23/2025 - Final Plat Application City Council Extension Expired 
09/23/2025 - Final Plat Application City Council Extension Expired 
03/23/2026 - Final Plat Application Planning and Zoning Commission Extension Expired 
   
APPLICANT/AGENT: 
LJA Engineering, Inc. (Charles R. Hager) on behalf of Reagan Gabriels Real Estate, LLC. (Samir Maredia). 
   
RECOMMENDATION: 
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The Subdivision Ordinance includes timelines for application approvals.   The timeline/history section of this 
summary above includes the key dates for this request.  The final plat application expires nine (9) months after 
the first review comment letter for the final plat is sent to the applicant.   
  
As part of the evaluation of this request, the Planning & Zoning Commission has the following options: 

1. Approve the request for extension; or 
2. Deny the request for extension. 

Staff recommends Option 1 listed above – Approve the requested extension. Staff made this recommendation 
after evaluating any changes made to the ordinances since the approval of the final plat. Staff does not see that 
there is any benefit to the City to not approve the extension. Approving this extension would grant an extension 
to September 23, 2026 and will allow the developer to finalize the plat requirements for approval. 
   
PRESENTER: 
Karina Castillo, AICP, Planning Manager 
   
 

   
Attachments: 

1. FP-23-0081 Att 1 Gabriel's Horn - Extension Request 
2. FP-23-0081 Att 2 Location Map - Gabriels Horn 
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W:\a641\0401-LeanderGabrielHorns\Distribution\FinalPlat\Plat Extension Request 5.docx 

March 16, 2026   

 

Planning Department 

City of Leander 

201 North Brushy Street 

Leander, Texas 78641 

 

RE: Gabriels Horn Final Plat (FP-23-0081) 

 Extension Request 

 

To Whom It May Concern: 

 

Due to on-going coordination with Williamson County regarding right-of-way dedication of Ronald Regan along 

our project property, we hereby request on behalf of the property owner, an extension to the final plat application 

expiration date on FP-23-0081, Gabriels Horn Final Plat. 

 

Sincerely, 

LJA ENGINEERING, INC. 

 

 

 

Charles R. Hager V, P.E. 

Senior Director 
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 9 

 
 

 
AGENDA SUBJECT: 
Approval of the extension of the application expiration for Subdivision Case FP-23-0129 Villas at Speaking Rock 
Final Plat; on one (1) parcel of land 10.756 acres ± in size; more particularly described by Travis Central 
Appraisal District Parcel 513825, generally located east of Osage Drive and north of Durango Hills, Leander, 
Travis County, Texas. 
   
BACKGROUND: 
This request is for an extension of the expiration date of the final plat for Villas at Speaking Rock, which is a 
10.756 acre residential subdivision including 21 residential lots.   
 
Article II, Section 24 (g) includes the following provisions. 

 
(g)    Application Expiration. 

(1)    The Final Plat application shall expire nine (9) months after the date that all initial staff review 
comments from all reviewing departments have been issued on the application if the final plat is not 
approved due to the applicant’s failure to cause the application to comply with applicable city 
regulations.   
(2)    The Planning Department may grant one six (6) month extension if the applicant can show 
substantial progress in obtaining approval of the final plat.  Substantial progress shall consist of, at a 
minimum, a resubmission of the final plat and all relevant materials by the applicant that address all initial 
staff review comments from all reviewing departments. 

 
The applicant is requesting another six (6) month extension of the application in order to allow the applicant 
additional time to address comments on the PICP. The applicant has also made some significant design changes 
to the plat that warranted a Preliminary Plat revision. 
   
HISTORY/TIMELINE: 
03/14/2025 - Final Plat Application Expired 
09/14/2025 - Final Plat Application Staff Extension Expired 
03/14/2026 - Final Plat Application Planning and Zoning Commission Extension Expired 
   
APPLICANT/AGENT: 
Rao’s Consulting Engineers (Rao Vasamesetti) on behalf of Speaking Rock Ventures, LLC. (Naveen Valeti). 
   
RECOMMENDATION: 
The Subdivision Ordinance includes timelines for application approvals.   The timeline/history section of this 
summary above includes the key dates for this request.  The final plat application expires nine (9) months after 
the first review comment letter for the final plat is sent to the applicant.   
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As part of the evaluation of this request, the Planning & Zoning Commission has the following options: 

1. Approve the request for extension; or 
2. Deny the request for extension. 

Staff recommends Option 1 listed above – Approve the requested extension. Staff made this recommendation 
after evaluating any changes made to the ordinances since the approval of the final plat. Staff does not see that 
there is any benefit to the City to not approve the extension. Approving this extension would grant an extension 
to September 14, 2026 and will allow the developer to finalize the plat requirements for approval. 
   
PRESENTER: 
Karina Castillo, AICP, Planning Manager 
   
 

   
Attachments: 

1. FP-23-0129 Att 1 Villas at Speaking Rock - Extension Request 
2. FP-23-0129 Att 2 Villas at Speaking Rock - Location Map 
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RAO’S CONSULTING ENGINEERS 
TBPE Registered Engineering Firm No. F-17655  

210.549.7557   512.856.4595   www.raosengineering.com 

Land Development | Water Resources | Environmental | Transportation 

P.O.BOX NO: 592991,                    SAN ANTONIO, TX 78258 

 

 

Rao’s Consulting Engineers, LLC, www.raosengineering.com Phone: 210.549.7557 Page 1 

 

Date: 5th March 2026 

Development Services 
City of Leander 
201 N. Brushy Street 
Leander, Texas 78641 
 
Re: FP-23-0129 Villas at Speaking Rock Final Plat 
         Request for Extension of Expiration Date 
   
I am writing to formally request an extension of the Final Plat review period for the Villas at Speaking 
Rock project. Due to coordination with LCRA, and approval of the PICP, we require additional time to 
address outstanding comments and finalize the necessary approvals. 

We respectfully request an extension of the review period of 6 additional months to allow for the 
completion of the review process. We appreciate the City of Leander’s continued support and are 
committed to meeting all required conditions for approval. 

Please let us know if there are any additional steps or fees required to process this extension.  

Thank you for your time and consideration. 

If you have any questions or need any additional information, please call me at 210-549-7550 
  

Respectfully, 

Rao’s Consulting Engineers, LLC.       
 Texas Board of Professional Engineers Firm Registration #17655 

          
  

Rao Vasamsetti, P.E. 
Principal  
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 10 

 
 

 
AGENDA SUBJECT: 
Approval of the extension of the application expiration for Subdivision Case FP-24-0150 Leander ISD 
Elementary School #30 Final Plat; on one (1) parcel of land 31.417 acres ± in size; more particularly described by 
Williamson Central Appraisal District Parcel R624045, commonly known as 1913 Frontenac Street, Leander, 
Williamson County, Texas. 
   
BACKGROUND: 
This request is for an extension of the expiration date of the final plat for Leander ISD Elementary School #30 
Final Plat, which is a 31.417 acre for a Leander ISD Elementary School.   
 
Article II, Section 24 (g) includes the following provisions. 
 

(g)    Application Expiration. 
(1)    The Final Plat application shall expire nine (9) months after the date that all initial staff review 
comments from all reviewing departments have been issued on the application if the final plat is not 
approved due to the applicant’s failure to cause the application to comply with applicable city 
regulations.   
(2)    The Planning Department may grant one six (6) month extension if the applicant can show 
substantial progress in obtaining approval of the final plat.  Substantial progress shall consist of, at a 
minimum, a resubmission of the final plat and all relevant materials by the applicant that address all initial 
staff review comments from all reviewing departments. 

 
The applicant is requesting another six (6) month extension of the application in order to allow Staff to continue 
coordinating with the applicant on the pending plat notes. 
   
HISTORY/TIMELINE: 
03/13/2025 - Final Plat Application Expired 
09/13/2025 - Final Plat Application Staff Extension Expired 
   
APPLICANT/AGENT: 
AtkinsRealis (Michael Shangreaux) on behalf of Leander Independent School District (Jimmy Disler). 
   
RECOMMENDATION: 
The Subdivision Ordinance includes timelines for application approvals.   The timeline/history section of this 
summary above includes the key dates for this request.  The final plat application expires nine (9) months after 
the first review comment letter for the final plat is sent to the applicant.    
  
As part of the evaluation of this request, the Planning & Zoning Commission has the following options: 
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1. Approve the request for extension; or 
2. Deny the request for extension. 

Staff recommends Option 1 listed above – Approve the requested extension. Staff made this recommendation 
after evaluating any changes made to the ordinances since the approval of the final plat. Staff does not see that 
there is any benefit to the City to not approve the extension. Approving this extension would grant an extension 
to September 13, 2026 and will allow the developer to finalize the plat requirements for approval. 
   
PRESENTER: 
Karina Castillo, AICP, Planning Manager 
   
 

   
Attachments: 

1. FP-24-0150 Att 1 Leander ISD Elementary School # 30- Extension Request 
2. FP-24-0150 Att 2 Leander ISD - Location Map 
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11801 Domain Boulevard, Suite 500 

Austin, TX 78758 

Ph: 512.327-6840    Fax: 512.372-1280 

 

1 of 1 
 

March 13, 2025 

Ms. Veronica Tovar  

Review Coordinator 

City of Leander 

201 N. Brushy Street 

Leander, Texas 78641 

 

Subject: 

FINAL PLAT REVIEW EXTENSION REQUEST    

Leander ISD Elementary School #30 – (FP-24-0150) 

1913 Frontenac, Leander, Texas, 78461 

 

Dear Ms. Tovar: 

 
I hereby request that a 6-month extension is granted to the review period for this application in 

order to allow for more time for the submittal and review process. 

 

Thank you. 

Sincerely,  

 

 

Michael Shangreaux, PE 

Senior Project Manager 
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 11 

 
 

 
AGENDA SUBJECT: 
Approval of the extension of the application expiration for Subdivision Case PICP-23-0079 regarding Gabriels 
Horn Development Public Improvement Construction Plans on five (5) parcels of land 16.372 acres ± in size, 
more particularly described by Williamson County Appraisal District Parcels R473804, R500871, R022218, 
R755765, and R500872, generally located northwest of the intersection of Ronald W. Reagan Boulevard and 
Gabriel’s Horn Road, Leander, Williamson County, Texas. 
   
BACKGROUND: 
This request is for an extension of the expiration date of the construction plan for Gabriels Horn Development, 
which is a 16.372 acre commercial subdivision including five (5) commercial lots.   
 
Article II, Section 23(g) includes the following provisions. 

 
(g)    Application Expiration. 

(1)    The Construction Plans application shall expire nine months (9) after the date that all initial staff 
review comments from all reviewing departments have been issued on the application if the construction 
plans are not approved due to the applicant’s failure to cause the application to comply with applicable city 
regulations.   
(2)    The Planning Department may grant one six-month (6) extension if the applicant can show 
substantial progress in obtaining approval of the construction plans.  Substantial progress shall consist of, 
at a minimum, a resubmission of the construction plans and all relevant materials by the applicant that 
address all initial staff review comments from all reviewing departments. 

 
The applicant is requesting another six (6) month extension of the application in order to continue coordination 
with Williamson County regarding the ROW dedication along Ronald W. Reagan Boulevard which is delaying 
the associated Final Plat. This extension would allow the construction plans to be delayed until the required 
dedication is finalized. 
   
HISTORY/TIMELINE: 
04/20/2023  - Preliminary Plat Approved 
03/23/2024 - Construction Plans Application Expired 
09/23/2024 - Construction Plans Application Staff Extension Expired 
09/23/2025 - Final Plat Application City Council Extension Expired 
03/23/2026 - Final Plat Application Planning and Zoning Commission Extension Expired 
   
APPLICANT/AGENT: 
LJA Engineering, Inc. (Charles R. Hager) on behalf of Reagan Gabriels Real Estate, LLC. (Samir Maredia). 
   
RECOMMENDATION: 
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The Subdivision Ordinance includes timelines for application approvals. The timeline/history section of this 
summary above includes the key dates for this request. The construction plans application expires nine (9) 
months after the first review comment letter for the construction plans is sent to the applicant. 
  
As part of the evaluation of this request, the Planning & Zoning Commission has the following options: 

1. Approve the request for extension; or 
2. Deny the request for extension. 

Staff recommends Option 1 listed above – Approve the requested extension. Staff made this recommendation 
after evaluating any changes made to the ordinances since the approval of the construction plans. Staff does not 
see that there is any benefit to the City to not approve the extension. Approving this extension would grant an 
extension to September 23, 2026, and will allow the developer to finalize the construction plans for approval by 
the city and schedule a pre-construction meeting. 
   
PRESENTER: 
Karina Castillo, AICP, Planning Manager 
   
 

   
Attachments: 

1. PICP-23-0079 Att 1 Gabriels Horn Development - Extension Request 
2. PICP-23-0079 Att 2 Location Map - Gabriels Horn Development 
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W:\a641\0401-LeanderGabrielHorns\Distribution\PICP\PICP Extension Request 5.docx 

March 16, 2026 

 

Planning Department 

City of Leander 

201 North Brushy Street 

Leander, Texas 78641 

 

RE: Gabriels Horn Public Improvements Construction Plan (PICP-23-0079) 

 Extension Request 

 

To Whom It May Concern: 

 

On behalf of the property owner of Gabriels Horn, we hereby request an extension to the construction plan 

application expiration date on PICP-23-0079, Gabriels Horn Public Improvements Construction Plan. The 

associated final plat approval of FP-23-0081, Gabriels Horn Final Plat, is delayed due to on-going coordination 

with Williamson County regarding right-of-way dedication of Ronald Regan along our project property. 

 

Sincerely, 

LJA ENGINEERING, INC. 

 

 

 

Charles R. Hager V, P.E. 

Senior Director 
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 12 

 
 

 
AGENDA SUBJECT: 
Approval of the extension of the application expiration for Subdivision Case PICP-23-0112 Villas at Speaking 
Rock Construction Plan; on one (1) parcel of land 10.756 acres ± in size; more particularly described by Travis 
Central Appraisal District Parcel 513825, generally located east of Osage Drive and north of Durango Hills, 
Leander, Travis County, Texas. 
   
BACKGROUND: 
This request is for an extension of the expiration date of the construction plan for Villas at Speaking Rock, which 
is a 10.756 acre residential subdivision including 21 residential lots.   
 
Article II, Section 23(g) includes the following provisions. 
 

(g)    Application Expiration. 
(1)    The Construction Plans application shall expire nine months (9) after the date that all initial staff 
review comments from all reviewing departments have been issued on the application if the construction 
plans are not approved due to the applicant’s failure to cause the application to comply with applicable city 
regulations.   
(2)    The Planning Department may grant one six-month (6) extension if the applicant can show 
substantial progress in obtaining approval of the construction plans.  Substantial progress shall consist of, 
at a minimum, a resubmission of the construction plans and all relevant materials by the applicant that 
address all initial staff review comments from all reviewing departments. 

 
The applicant is requesting another six (6) month extension of the application in order to allow the applicant 
additional time to coordinate approvals with LCRA and address some design constraints. The applicant has also 
made some significant design changes to the plat that warranted a Preliminary Plat revision. 
   
HISTORY/TIMELINE: 
01/18/2024 - Preliminary Plat Approved 
03/21/2025 - Construction Plans Application Expired 
09/21/2025 - Construction Plans Application Staff Extension Expired 
03/21/2026 - Final Plat Application Planning and Zoning Commission Extension Expired 
   
APPLICANT/AGENT: 
Rao’s Consulting Engineers (Rao Vasamesetti) on behalf of Speaking Rock Ventures, LLC. (Naveen Valeti). 
   
RECOMMENDATION: 
The Subdivision Ordinance includes timelines for application approvals. The timeline/history section of this 
summary above includes the key dates for this request. The construction plans application expires nine (9) 
months after the first review comment letter for the construction plans is sent to the applicant. 
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As part of the evaluation of this request, the Planning & Zoning Commission has the following options: 

1. Approve the request for extension; or 
2. Deny the request for extension. 

Staff recommends Option 1 listed above – Approve the requested extension. Staff made this recommendation 
after evaluating any changes made to the ordinances since the approval of the construction plans. Staff does not 
see that there is any benefit to the City to not approve the extension. Approving this extension would grant an 
extension to September 21, 2026, and will allow the developer to finalize the construction plans for approval by 
the city and schedule a pre-construction meeting. 
   
PRESENTER: 
Karina Castillo, AICP, Planning Manager 
   
 

   
Attachments: 

1. PICP-23-0112 Att 1 Villas at Speaking Rock - Extension Request 
2. PICP-23-0112 Att 2 Villas at Speaking Rock - Location Map 
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RAO’S CONSULTING ENGINEERS 
TBPE Registered Engineering Firm No. F-17655  

210.549.7557   512.856.4595   www.raosengineering.com 

Land Development | Water Resources | Environmental | Transportation 

P.O.BOX NO: 592991,                    SAN ANTONIO, TX 78258 

 

 

Rao’s Consulting Engineers, LLC, www.raosengineering.com Phone: 210.549.7557 Page 1 

 

Date: 5th March 2026 

Development Services 
City of Leander 
201 N. Brushy Street 
Leander, Texas 78641 
 
Re: PICP-23-0112 Villas at Speaking Rock Construction Plans 
         Request for Extension of Expiration Date 
   
I am writing to formally request an extension of the Construction plans review period for the Villas at 
Speaking Rock project. Due to coordination with LCRA and, we require additional time to address 
outstanding comments and finalize the necessary approvals. 

We respectfully request an extension of the review period of 6 additional months to allow for the 
completion of the review process. We appreciate the City of Leander’s continued support and are 
committed to meeting all required conditions for approval. 

Please let us know if there are any additional steps or fees required to process this extension.  

Thank you for your time and consideration. 

If you have any questions or need any additional information, please call me at 210-549-7550 
  

Respectfully, 

Rao’s Consulting Engineers, LLC.       
 Texas Board of Professional Engineers Firm Registration #17655 

          
  

Rao Vasamsetti, P.E. 
Principal  
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 13 

 
 

 
AGENDA SUBJECT: 
Approval of the Subdivision and Site Development Application Forms pursuant to Article IX, Section 9 (a) (1) c. 
of the Composite Zoning Ordinance; Leander, Williamson & Travis Counties, Texas. 
   
BACKGROUND: 
Article IX, Section 9 (a) (1) c. of the Composite Zoning Ordinance requires that the Director of Planning presents 
Subdivision, Site Development, and Dry Utility Application Forms to the Planning & Zoning Commission for 
approval.   
 
This agenda item proposes updates to the Dry Utility application process, specifically the timeline for reviews. 
Currently, these applications follow the Alternative Review Schedule. The purpose of this update is to allow the 
applications to be processed at any time. This is a housekeeping item, and the applications remain consistent with 
current ordinance requirements. 
   
HISTORY/TIMELINE:  
   
APPLICANT/AGENT: 
City of Leander 
   
RECOMMENDATION: 
Staff recommends approval of the applications. 
   
PRESENTER: 
Robin M. Griffin, AICP, Executive Director of Development Services 
   
 

   
Attachments: 

1. Att 1 Dry Utility Submittal Packet 04.09.2026 
2. Att 2 Dry Utility Micro-Trenching Submittal Packet 04.09.2026 
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DRY UTILITY PERMIT SUBMITTAL PACKET 1 Adopted 04/09/2026 

 
PROJECT NAME:    

 
 

 

 
DRY UTILITY  

PERMIT 
 

APPLICATION & CHECKLIST SUBMITTAL PACKET 
    

 
 

CONTENTS 
 
General Information............................................................................................................................................................... 2 

Helpful Links .......................................................................................................................................................................... 2 

Contact Information ............................................................................................................................................................... 2 

Instructions ............................................................................................................................................................................ 2 

Process Overview – Alternative Procedure ........................................................................................................................... 3 

Required Items For Application Submittal ............................................................................................................................. 3 

Uploaded Document Requirements ...................................................................................................................................... 4 

Dry Utility Review Procedure ................................................................................................................................................. 4 

Dry Utility Permit Checklist .................................................................................................................................................... 5 

General ................................................................................................................................................................................. 5 

Cover Sheet .......................................................................................................................................................................... 5 

Dry Utility Notes .................................................................................................................................................................... 6 

Erosion & Sedimentation Controls ........................................................................................................................................ 6 

Utility Plan ............................................................................................................................................................................. 6 

Road & Sidewalk Closure Plan ............................................................................................................................................. 6 
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GENERAL INFORMATION 
A Dry Utility Permit includes dry utilities such as cable, gas, electric, etc.  This type of submittal is required for the installation 
of dry utilities with the right-of-way (ROW) or on private property within an easement.  Dry utilities shall be located 
underground in the ROW, overlash may be permitted between existing utility poles where existing lines are present. 
Overlash means the tying of additional communications facilities to those previously attached to existing utility poles.  New 
lines may not be extended across public ROW or between poles where lines do not already exist. 

Contractors are required to carry liability insurance and list the city as additional insured during the construction of the 
project.  Door hangers are required to be placed on all houses within any subdivision impacted by the dry utility permit a 
minimum of fifteen (15) days prior to the start of a dry utility project.  These door hangers shall include the name of the dry 
utility provider and phone number, and the time frame for the work. 

Penalties: 
(1) Damage to property

a. If public or private property is damaged during installation of dry utilities, the utility provider, contractor,
and/or sub-contractor shall be responsible for repair.

b. No additional applications will be accepted for review or permits issued until damage is repaired.
(2) Work without permit

a. No additional applications will be accepted for review or permits issued until the plans are submitted and
a permit is issued.

(3) Stagnant project:  If work stops for more than two (2) weeks, all construction equipment, spoils, and debris shall
be removed and the site shall be revegetated and restored.

A Development Hub Account is required to be created for the provider, contractor and agent. 

HELPFUL LINKS 
• Development Services – www.leandertx.gov/ds. Includes links to the following:

o Development Process – Applications, Submittal Schedule
o Planning Department:  Zoning, Subdivision, Site Development, Current Developments
o Building Permits & Inspections: Building Permits, Impact Fees
o Engineering Department
o Maps & Guides – Comprehensive Plan, Transportation Plan, Development Guide,

Transportation Criteria Manual, Drainage Criteria Manual
• Fire:  www.leandertx.gov/fire
• Parks:  www.leandertx.gov/parksrec
• Development Hub – Application Portal:  www.leandertx.gov/hubgo

CONTACT INFORMATION 
Please contact the Development Services Department by emailing PRCTeam@leandertx.gov with any questions 
regarding this application. 

INSTRUCTIONS 
• Fill out the following application and checklist completely prior to submission.
• Current applications and City ordinances may be found on the City’s website (http://www.leandertx.gov/ds).
• Please refer to the “Overall Schedule” for review timelines.  Applications may be submitted through the Development Hub at anytime 

for preview.  Once all items are confirmed and accepted, the review process will start.
• This application only applies to dry utility improvements.
• No more than ten applications per provider may be submitted or under construction concurrently.
• A Development Hub Account is required to be created for the provider, contractor and agent.
• All items listed in the “Required Items for Application Submittal” on page 3 shall be uploaded to the Development Hub.
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PROCESS OVERVIEW – ALTERNATIVE PROCEDURE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
REQUIRED ITEMS FOR APPLICATION SUBMITTAL 

R
EQ

U
IR

ED
 IT

EM
S 

PROVIDED  
Check each box if you have complied with that item. This application/checklist is only a guide. All state 
and local ordinances and code requirements cannot be reflected on this application/checklist.  If there 
are any questions regarding the regulations, the applicant shall consult source law. 

 1. Completed and signed application & checklist. 

 2. Dry Utility Plans (11”X17”) including information in the checklist.   

 3. Letter of intent explaining the request. 

 
PROJECT INFORMATION 
 

Property Description:   

  

  

  

   

APPLICANT INFORMATION 
 

Project Agent:   Phone:  Mobile:  

Company Name:     

Address:   City:  State:  Zip:  

Email:   
 

 
I hereby attest that I prepared this application/checklist and that all information shown hereon is correct and complete to the best of my 
knowledge.   
 

      
 Signature   Name (printed)   Date 
 
  

STEP 4  
Approval 

STEP 3 
Applicant Revisions 

STEP 2 
Staff Review 

o Upload submittal items 
using the Development 
Hub. The application 
may be submitted 
anytime for preview.   
 

o The application is 
considered to be filed 
for completeness check 
after the preview is 
completed.  

o After the required items 
are received, City 
Departments will review 
and provide comments. 
 

o Comments are returned 
in the form of a 
comment letter to the 
applicant through the 
Development Hub.  

o The applicant will 
address the comments 
and upload the revised 
plans through the 
Development Hub. 
 

o Steps 2 and 3 repeat 
until all comments are 
addressed. 

o Staff signs the final 
plan set. 

o Staff will scan and 
upload the signed 
plans. Upon request of 
the application, a pre-
construction meeting 
will be scheduled. 

o The permit is issued 
during the pre-
construction meeting. 

STEP 1  
Application Submittal 
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UPLOADED DOCUMENT REQUIREMENTS 
1. All documents shall be in PDF format, using Arial font with a minimum resolution of 300 dpi.  Additional items that are needed to 

support engineering studies may be submitted in their native format.  (i.e. HEC Models, AutoCAD files etc) 
2. All PDFs of plat documents shall be exports from AutoCAD and not scans of a printed document. 
3. All sheets must be facing the correct direction and pages shall be bookmarked with the title on each page. 
4. Each upload shall include a descriptive name of the file including the associated number from the “Required Items” list on page 3.  

Examples: 
• The application shall be identified as the application and include the creation date in MM.DD.YYYY format:   

 1. Application 06.13.2026  
• The Dry Utility Plan shall be identified as the DU and include the creation date in MM.DD.YYYY format:   

2. Project Name DU 06.13.2026 
• Corrections shall include the version number in the title:   

 2. Project Name DU V2 06.13.2026 
 
DRY UTILITY REVIEW PROCEDURE 
1. Submit required items through the Development Hub. These 

documents may be submitted at any time for preview. If the 
application substantially fails to meet the minimal informational 
requirements, then it will not be accepted for review. 

If the application is determined to be complete, then it will be 
distributed for technical and content review (see requirements on  
page 3). 

2. A comment letter will be generated within 10 business days of 
the filing date and sent to the applicant.  If the application is 
disapproved, then the letter will list the deficiencies. 
 

3. The applicant will resubmit the corrected plan set for review.  
Submittals may be submitted at any time.  A complete submittal 
shall include the following: 

a. Updated plans & supporting documents/materials 
b. Written response letter identifying how the comments 

were addressed 
If the items above are not provided, the re-submittal will NOT 
be accepted. 
 

4. A comment letter will be generated within 5 business days of the 
resubmittal date.     
 

5. This process repeats until all comments are cleared.   
 

6. If the comment letter indicates that the applicant is eligible for a 
final submittal review, please upload the following items: 

a. Updated plans & supporting documents/materials 
b. Comment response letter identifying how the comments 

were addressed 
 

7. If the application is approved, then staff will sign the final plan set 
and upload them to the Development Hub. 
 

8. Staff will contact the applicant to schedule the pre-construction 
meeting. 
 

9. A permit will be issued during the pre-construction meeting and 
construction may start after the issuance of the permit and 
inspection of erosion controls. 

 

 
  

APPROVAL:   
Final plans are signed and 
staff contacts the applicant 

to schedule a pre-
construction meeting. 

Submit application through the Development Hub 

1st REVIEW  
COMMENT LETTER:   
Applicant may resubmit 

updated plans for an 
additional review. 

FO
LL

O
W

 U
P 

R
EV

IE
W

S 

Comment letter 
sent to the 
applicant 
(Within 5  

business days). 

Staff Review. 

IN
IT

IA
L 

R
EV

IE
W

 
Comment Letter sent to the applicant.  

(Within 10 business days) 

If approved, technical review begins.  
If denied, the application is not accepted. 

2nd REVIEW  
COMMENT LETTER:   

Resubmittal process 
continues until all 

comments are cleared. 

APPROVAL:   
Final plans are signed and 
staff contacts the applicant 

to schedule a pre-
construction meeting. 

 

PERMIT ISSUANCE:   
The permit will be issued 

during the pre-construction 
meeting. 

PERMIT ISSUANCE:   
The permit will be issued 

during the pre-construction 
meeting. 
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DRY UTILITY PERMIT CHECKLIST 
Please note that this checklist is intended to describe the general scope of construction plan applications.  Additional information may be 
required to assure ordinance compliance. All ordinance references are to the Subdivision Ordinance unless otherwise specified. 
GENERAL 
___ 1. Each section heading represents a plan sheet associated with the submittal.  The following sheets shall be included in the 

following order: 
 Cover Sheet 
 Notes Page 
 Erosion & Sedimentation Control Plan 
 Utility Plan 
 Road & Sidewalk Closure Plan 
 Standard Details 
 Landscape Plan 

___ 2. All sheets shall be numbered in numeric order without letters (e.g. 1, 2, 3, etc.), not C-1, E-1, etc.  These numbers shall be 
provided in the bottom right corner of every sheet and include the total number of sheets. 

___ 3. A 2” tall by 3” wide box shall be provided in the bottom right corner of every sheet for an approval stamp and initials (please 
see layout example in the Cover Sheet section of the application). 

 
COVER SHEET 
___ 1. Title block including the following in the top center of the page.   

 Project Name  
 Dry Utility Plans 
 Project Number (This number will be assigned during the first review of the plan set) 

___ 2. Location sketch below the title block.   
___ 3. Project information located at the top left corner of the cover sheet including the following: 

• Property owner name, address, and phone number 
• Developer/Agent name, address, and phone number 
• Provider Name 
• Filing date 

___ 4. Index on the right side of the sheet name and number. 

___ 5. Include the following signature block in the center on the bottom of the page. 
 

APPROVED BY: 
       
Robin M. Griffin, AICP, Executive Director of Development Services  Date 

       
Gina Ellison, P.E., Executive Director of Public Works   Date 

       
Chief Joshua Davis, Fire Marshal   Date 

___ 6. Revision block below the below including the following. 
Revision # Description Approval 
   
   

 

___ 7. Example cover sheet:   

 
 
 
 
 
 
 
 
 

 
  

Project Name 
Dry Utility Plans 
Project Number  

 
 
 
 

 
 

1 of 1 

Location Sketch Index 
 

Project 
Information 

Revision Block Signature Block  Approval 
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DRY UTILITY NOTES 
___ 1. Insert the City of Leander Dry Utility Notes.  These notes may be found online at https://www.leandertx.gov/225/General-

Notes  
 

EROSION & SEDIMENTATION CONTROLS 
___ 1. Proposed fill or other structure elevating techniques, levees, channel modifications and detention facilities is shown. 

___ 2. The location, size, and character of all temporary and permanent erosion and sediment control facilities with specifications 
detailing all on-site erosion control measures which will be established and maintained during all periods of development and 
construction are shown. 

___ 3. A plan for restoration for the mitigation of erosion in all areas disturbed during construction is provided. 

___ 4. Identify at least one construction entrance on the erosion and sediment control site plan. 

___ 5. Identify the locations of the erosion and sediment controls used on the site.  Use standard symbols, specification numbers, 
and abbreviations as applicable. All items not related to the erosion/sediment control plan must be omitted from the legend 
and drawing.  

___ 6. Identify each phase of the erosion and sediment control plan implementation. Phase I should show the existing conditions 
with the initial controls. The subsequent phases should be shown in a manner that take into account a logical progression of 
work while controls are maintained to protect from offsite damage. The final phase should show all temporary controls 
removed and all permanent controls in place. 

___ 7. Provide the following note: 
The City of Leander environmental inspector has the authority to add or modify erosion/sediment controls on 
site throughout the duration of the project. 

 
UTILITY PLAN 
___ 1. Scale 1” = some number of feet divisible by 10 (not smaller than 1" = 60') and labeled on plan. 

___ 2. North arrow.  

___ 3. Boundary lines (drawn with heavy line) with metes and bounds description.  

___ 4. Property lines of adjacent properties showing (where applicable) the names of adjacent plats. 

___ 5. Identify all existing trees, existing public utilities and infrastructure (ex sidewalks, overhead utilities, street poles, 
waterlines, wastewater lines, etc), proposed dry utilities, pothole locations, and street names. 

___ 6. Provide the following notes: 
All site utility lines are proposed to be located underground unless overlash is approved as part of this permit. 
 
No trees shall be removed as part of this permit unless a tree mitigation plan is approved. 

 
ROAD & SIDEWALK CLOSURE PLAN 
___ 1. Provide a road closure plan if a road closure is necessary during construction. 

___ 2. If an existing sidewalk is required to be closed during construction, provide an alternative plan. This plan shall demonstrate 
alternative routes during construction if access to the sidewalk is disrupted. 

___ 3. If the project impacts existing school zones, they include any necessary signage and/or striping.    

 
TREE MITIGATION PLAN (This section is only required if trees are proposed for removal) 
___ 1. Calculations of required and provided landscaping, including trees, shrubs and replacement tree calculations are provided as 

follows (show areas proposed to meet landscape area requirements as shaded on the landscape plan). 

 A 3:1 (inches planted to inches removed) replacement and at mitigation fee in the amount of $300 per caliper inch 
removed for heritage trees 26 inches in caliper and larger. 
- Heritage tree (over 26 inches in caliper or larger) removal requests requires approval by the Planning and Zoning 

Commission and City Council.  The public hearing fees and the following tree removal fees apply:  $250.00 per 
tree. 

 A 2:1 (inches planted to inches removed) replacement for significant trees 18 inches in caliper to 26 inches in caliper. 
- Significant tree (over 18 inches in caliper or larger) removal requests requires approval by the Planning and 

Zoning Commission.  The public hearing fees and the following tree removal fees apply:  $250.00 for the first 
tree plus $100.00 for each additional tree. 

Page 39 of 68

https://www.leandertx.gov/225/General-Notes
https://www.leandertx.gov/225/General-Notes


    

DRY UTILITY PERMIT SUBMITTAL PACKET 7 Adopted 04/09/2026 

 A 1:1 replacement if more than 50% of the caliper inches of significant trees between 8 and 18 inches caliper are 
proposed to be removed. 

 50% of the required landscaped area and required plantings are shown to be installed between the front property 
line and the building(s). 

___ 2. Existing significant trees of 8-inch caliper and larger (including species and size) located within the impact zone of proposed 
construction are shown and accurately located on the site plan. 

___ 3. Significant trees to be removed are identified.  A tree is considered to be removed if more than 50% of the critical root zone 
area is disturbed or covered with pavement, structures or other impervious surface.  The radius of the critical root zone is 
calculated as the diameter of the tree trunk times 12. 

___ 4. Replacement trees are a minimum 2-inch caliper.  Any significant tree greater than two inches in diameter that is not required 
to be retained as described above may be utilized as a replacement tree or toward the required tree plantings if properly 
protected and in healthy condition. 

___ 5. A minimum pervious area 3 feet in radius and not less than 50% of the calculated dripline area is provided around the trunks 
of all existing and proposed trees. 

___ 6. All plantings are identified by name, quantity and container size and are included in the Preferred Plant List of the Grow Green 
Guide. 

___ 7. The location of an automatic irrigation system is shown to be provided (unless low water use plantings are proposed or if the 
lot is less than one acre in size).  (An irrigation permit is required.) 

___ 8. Provide the following notes: 
The developer and subsequent owners of the landscaped property, or the manager or agent of the owner, 
shall be responsible for the maintenance of all landscape areas. Said areas shall be maintained so as to 
present a healthy, neat and orderly appearance at all times and shall be kept free of refuse and debris. All 
planted areas shall be provided with an automatic irrigation system and watered as necessary to ensure 
continuous healthy growth and development. Maintenance shall include the replacement of all dead plant 
material if that material was used to meet the requirements of the Landscape Ordinance. 
(In the event that an automatic irrigation system is not proposed, please modify the above note accordingly.) 
 
Tree caliper is the trunk diameter of a tree at four (4’) feet above natural grade per the Composite Zoning 
Ordinance. 
 
Specifications are provided showing a minimum 6-inch topsoil depth will be provided in all landscaped areas and mulch 
will be provided around plantings.  Provide the following note: 
All new landscapes (non-residential and residential) are required to have a minimum of six inches (6") of soil 
depth in areas planted with turfgrass. This six-inch (6") minimum soil depth will consist of 75 percent soil 
blended with 25 percent compost. The soil/compost blend shall be incorporated into the top two inches of 
the native soil. The six-inch (6") depth requirement does not apply to the area between the drip line and trunk 
of existing trees, shrub beds or wildscape areas.  Areas with existing native vegetation that remain 
undisturbed shall be exempt from the soil depth provision; provided that native soil and vegetation in such 
area is fenced during construction and protected from disturbance and compaction during the construction 
process.  
 
All disturbed areas and ROW will be re-vegetated by the developer. 
 
All invasive species shall be removed from the property. 
 
No more than 50% of the same species may be planted to meet the tree planting requirements. 
 
In the event of a conflict with tree removal/preservation call outs on plan sheet(s) versus tree 
removal/preservation matrix, the tree removal/preservation matrix shall apply.  It is the contractors 
responsibility to verify with City staff should any inconsistency exist within an approved plan set.  No in-field 
changes are made to approved plans, no exceptions. 

 
REQUIREMENTS FOR ISSUANCE OF A DRY UTILITY PERMIT 

• The city will sign the final plans and upload them to the Development Hub. 

• To schedule a pre-construction meeting, the following items must be uploaded to the Development Hub: 
1. Contractor Liability Insurance with the city listed as additional insured. 
2. Door Hanger including name and phone number of contractor doing the work, the name of the dry utility provider 

and phone number and the time frame of work. 
3. Map showing the location of the Door Hangers. 
4. Approved SWPPP (if required) 

• The Dry Utility Permit shall be issued during the pre-construction meeting. 
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• The contractor shall be in attendance at the pre-construction meeting.   
• Construction shall begin within 90 days after the pre-construction meeting, if construction has not started within the 90 

day period then another pre-construction meeting will be required prior to start of construction 
• Construction may not start until after the pre-construction meeting and the Permit is issued. 

 
PRIOR START OF CONSTRUCTION  

• Mark all proposed boring lines demonstrating where the conduit will be placed and identifying the depth of the lines. 

• Door hangers shall be placed on all houses within any subdivision impacted by the dry utility permit a minimum of 
fifteen (15) days prior to the start of the dry utility project.  These door hangers shall be the name and phone number 
of the contractor doing the work, the name of the dry utility provider and phone number and the time frame of work. 

• Contact the Construction Inspector prior to the start of construction.  The contact information for the Construction 
Inspector can be found on the sign-in sheet completed during the pre-construction meeting. 

• A Development Hub Account is required to be created for the provider, contractor and agent. 

 
PROJECT COMPLETION  

• Contact the Construction Inspector when work is completed and the site is ready for an inspection. 

• A certificate of completion (CC) shall be issued upon completion of the project.  All construction equipment, spoils, 
and debris shall be removed, and the site shall be revegetated and restored. 

 
CONFLICT OF INTEREST DISCLOSURES  
Please submit at the time of submission of application and update disclosures within 7 business days after the date of an event that 
would make a statement in the questionnaire incomplete or inaccurate. 
 
ARTICLE 9.05, CITY CODE OF ORDINANCES – CODE OF ETHICS: 
http://z2codes.franklinlegal.net/franklin/Z2Browser2.html?showset=leanderset 
 
 Ethics Ordinance – Disclosure Statements 
 

The City’s Ethics Ordinance requires persons seeking to enter discretionary contracts with the City or appearing before the City 
Council or another City board or body to disclose certain relationships and conflicts of interest.  The relevant sections of the Ethics 
Ordinance are set forth below.  The Ethics Ordinance can be found in Article 9.05, Chapter 9 of the City’s Code of Ordinances at 
the above link. 

 
 Sec. 9.05.007     Persons doing business with the city 

(a) Persons seeking discretionary contracts. 
(1) For the purpose of assisting the city in the enforcement of provisions contained in this article, an individual or business 

entity seeking a discretionary contract from the city is required to disclose in connection with a proposal for a 
discretionary contract any conflict of interest. This is set forth in sections 9.05.004 and 9.05.005 of this article. Further, 
the individual or business entity agree to abide by the same ethical standards as set forth for public servants in this 
article. 

(2) Subsection (a) of this section will become a permanent footnote on documents contained in city bid packets for 
discretionary contracts. 

(b) Disclosure of conflicts of interest by persons appearing before a board or city body. A person appearing before any city board 
or other city body for the purpose of doing business with the city shall disclose to that board or body any facts known to such 
person which may show or establish that:   

(1) An employee or officer of the city that advises or makes presentations to the board or city body; or 
(2) Any member of the board or city body; 

has or may have a conflict of interest pursuant to chapter 171, Tex. Loc. Gov’t. Code, or an interest which would violate the 
ethical standards set forth in this article, if he or she were to participate in the processing or consideration of the subject 
matter. 

Sec. 9.05.009(f)     Disclosure by persons appearing before a city body. Any person who appears before any city body who has had 
business dealings within the preceding 12-month period involving one or more transactions of five hundred dollars ($500.00) or more 
each quarter, or for a total of twenty-five hundred dollars ($2,500.00) or more, within the preceding 12-month period with a councilmember, 
commissioner, or business entity in which a councilmember or commissioner has a substantial interest, shall disclose such business 
dealings at the time of the appearance. Any person who shall intentionally or knowingly fail to make the aforesaid disclosure shall be 
guilty of a misdemeanor and shall be fined in accordance with this article. 
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GENERAL INFORMATION 
A Dry Utility Permit includes dry utilities such as cable, gas, electric, etc.  This type of submittal is required for the installation 
of dry utilities with the right-of-way (ROW) or on private property within an easement.  Dry utilities shall be located 
underground in the ROW, micro-trenching, or overlash may be permitted between existing utility poles where existing lines 
are present.  This application is for Micro-Trenching. This technique is used to install communication conduits in a narrow 
and shallow trench cut into roads and other surfaces. The trench is cut close to the seam where the road meets the face of 
curb or gutter. Once the conduit line is laid, the trench is filled and the seam is sealed to protect the line while restoring the 
integrity of the road surface.  
 
Contractors are required to carry liability insurance and list the city as additional insured during the construction of the 
project.  Door hangers are required to be placed on all houses within any subdivision impacted by the dry utility permit a 
minimum of fifteen (15) days prior to the start of a dry utility project.  These door hangers shall include the name of the dry 
utility provider and phone number, and the time frame for the work. 
 
Penalties: 

(1) Damage to property 
a. If public or private property is damaged during installation of dry utilities, the utility provider, contractor, 

and/or sub-contractor shall be responsible for repair. 
b. No additional applications will be accepted for review or permits issued until damage is repaired.  

(2) Work without permit 
a. No additional applications will be accepted for review or permits issued until the plans are submitted and 

a permit is issued. 
(3) Stagnant project: If works stops for more than two (2) weeks, all construction equipment, spoils, and debris shall 

be removed and the site shall be revegetated and restored. 
 
A Development Hub Account is required to be created for the provider, contractor and agent. 
 
HELPFUL LINKS 

• Development Services – www.leandertx.gov/ds. Includes links to the following:  
o Development Process – Applications, Submittal Schedule 
o Planning Department – Zoning, Subdivision, Site Development, Current Developments 
o Building Permits & Inspections – Building Permits, Impact Fees 
o Engineering Department 
o Maps & Guides – Comprehensive Plan, Transportation Plan, Development Guide, 

Transportation Criteria Manual, Drainage Criteria Manual 
• Public Works - www.leandertx.gov/498/Public-Works   
• Fire – www.leandertx.gov/fire 
• Parks – www.leandertx.gov/parksrec 
• Development Hub Application Portal – www.leandertx.gov/hubgo  

 

CONTACT INFORMATION 
Please contact the Development Services Department by emailing PRCTeam@leandertx.gov with any questions 
regarding this application. 
 

INSTRUCTIONS 
• Fill out the following application and checklist completely prior to submission. 
• Current applications and City ordinances may be found on the City’s website (http://www.leandertx.gov/ds). 
• Please refer to the “Overall Schedule” for review timelines.  Applications may be submitted through the Development Hub at anytime 

for preview.  Once all items are confirmed and accepted, the review process will start. 
• This application only applies to micro-trenching dry utility improvements.   
• No more than ten applications per provider may be submitted or under construction concurrently. 
• Micro-Trenching is not permitted in roads that are under warranty. 
• A Development Hub Account is required to be created for the provider, contractor and agent. 
• All items listed in the “Required Items for Application Submittal” on page 3 shall be uploaded to the Development Hub. 
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PROCESS OVERVIEW  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
REQUIRED ITEMS FOR APPLICATION SUBMITTAL 

R
EQ

U
IR

ED
 IT

EM
S 

PROVIDED  
Check each box if you have complied with that item. This application/checklist is only a guide. All state 
and local ordinances and code requirements cannot be reflected on this application/checklist.  If there 
are any questions regarding the regulations, the applicant shall consult source law. 

 1. Completed and signed application & checklist. 

 2. Dry Utility Plans (11”X17”) including information in the checklist.   

 3. Letter of intent explaining the request. 

 
PROJECT INFORMATION 
 

Property Description:   

  

  

  

   

APPLICANT INFORMATION 
 

Project Agent:   Phone:  Mobile:  

Company Name:     

Address:   City:  State:  Zip:  

Email:   
 

 
I hereby attest that I prepared this application/checklist and that all information shown hereon is correct and complete to the best of my 
knowledge.   
 

      
 Signature   Name (printed)   Date 
 
 
 
 
 

STEP 4  
Approval 

STEP 3 
Applicant Revisions 

STEP 2 
Staff Review 

o Upload submittal items 
using the Development 
Hub. The application 
may be submitted 
anytime for preview.   
 

o The application is 
considered to be filed 
for completeness check 
after the preview is 
completed.  

o After the required items 
are received, City 
Departments will review 
and provide comments. 
 

o Comments are returned 
in the form of a 
comment letter to the 
applicant through the 
Development Hub.  
 

o The applicant will 
address the comments 
and upload the revised 
plans through the 
Development Hub. 
 

o Steps 2 and 3 repeat 
until all comments are 
addressed. 

o Staff signs the final 
plan set. 

o Staff will scan and 
upload the signed 
plans. Upon request of 
the application, a pre-
construction meeting 
will be scheduled. 

o The permit is issued 
during the pre-
construction meeting. 

STEP 1  
Application Submittal 
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UPLOADED DOCUMENT REQUIREMENTS 
1. All documents shall be in PDF format, using Arial font with a minimum resolution of 300 dpi.  Additional items that are needed to 

support engineering studies may be submitted in their native format.  (i.e. HEC Models, AutoCAD files etc) 
2. All PDFs of plat documents shall be exports from AutoCAD and not scans of a printed document. 
3. All sheets must be facing the correct direction and pages shall be bookmarked with the title on each page. 
4. Each upload shall include a descriptive name of the file including the associated number from the “Required Items” list on page 3.  

Examples: 
• The application shall be identified as the application and include the creation date in MM.DD.YYYY format:   

 1. Application 06.13.2026  
• The Dry Utility Plan shall be identified as the DU and include the creation date in MM.DD.YYYY format:   

2. Project Name DU 06.13.2026 
• Corrections shall include the version number in the title:   

 2. Project Name DU V2 06.13.2026 
 
DRY UTILITY REVIEW PROCEDURE 
1. Submit required items through the Development Hub. These 

documents may be submitted at any time for preview. If the 
application substantially fails to meet the minimal informational 
requirements, then it will not be accepted for review. 

If the application is determined to be complete, then it will be 
distributed for technical and content review (see requirements on  
page 3). 

2. A comment letter will be generated within 10 business days of 
the filing date and sent to the applicant.  If the application is 
disapproved, then the letter will list the deficiencies. 
 

3. The applicant will resubmit the corrected plan set for review.  
Submittals may be submitted at any time.  A complete submittal 
shall include the following: 

a. Updated plans & supporting documents/materials 
b. Written response letter identifying how the comments 

were addressed 
If the items above are not provided, the re-submittal will NOT 
be accepted. 
 

4. A comment letter will be generated within 5 business days of the 
resubmittal date.     
 

5. This process repeats until all comments are cleared.   
 

6. If the comment letter indicates that the applicant is eligible for a 
final submittal review, please upload the following items: 

a. Updated plans & supporting documents/materials 
b. Comment response letter identifying how the comments 

were addressed 
 

7. If the application is approved, then staff will sign the final plan set 
and upload them to the Development Hub. 
 

8. Staff will contact the applicant to schedule the pre-construction 
meeting. 
 

9. A permit will be issued during the pre-construction meeting and 
construction may start after the issuance of the permit and 
inspection of erosion controls. 

 

 
  

APPROVAL:   
Final plans are signed and 
staff contacts the applicant 

to schedule a pre-
construction meeting. 

Submit application through the Development Hub 

1st REVIEW  
COMMENT LETTER:   
Applicant may resubmit 

updated plans for an 
additional review. 

FO
LL

O
W

 U
P 

R
EV

IE
W

S 

Comment letter 
sent to the 
applicant 
(Within 5  

business days). 

Staff Review. 

IN
IT

IA
L 

R
EV

IE
W

 
Comment Letter sent to the applicant.  

(Within 10 business days) 

If approved, technical review begins.  
If denied, the application is not accepted. 

2nd REVIEW  
COMMENT LETTER:   

Resubmittal process 
continues until all 

comments are cleared. 

APPROVAL:   
Final plans are signed and 
staff contacts the applicant 

to schedule a pre-
construction meeting. 

 

PERMIT ISSUANCE:   
The permit will be issued 

during the pre-construction 
meeting. 

PERMIT ISSUANCE:   
The permit will be issued 

during the pre-construction 
meeting. 
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DRY UTILITY – MICRO-TRENCHING PERMIT CHECKLIST 

Please note that this checklist is intended to describe the general scope of construction plan applications.  Additional information may be 
required to assure ordinance compliance. All ordinance references are to the Subdivision Ordinance unless otherwise specified. 
GENERAL 
___ 1. Each section heading represents a plan sheet associated with the submittal.  The following sheets shall be included in the 

following order: 
 Cover Sheet 
 Notes Page 
 Erosion & Sedimentation Control Plan 
 Utility Plan 
 Road & Sidewalk Closure Plan 
 Standard Details 
 Landscape Plan (if required) 

___ 2. All sheets shall be numbered in numeric order without letters (e.g. 1, 2, 3, etc.), not C-1, E-1, etc.  These numbers shall be 
provided in the bottom right corner of every sheet and include the total number of sheets. 

___ 3. A 2” tall by 3” wide box shall be provided in the bottom right corner of every sheet for an approval stamp and initials (please 
see layout example in the Cover Sheet section of the application). 

 

COVER SHEET 
___ 1. Title block including the following in the top center of the page.   

 Project Name  
 Dry Utility Plans – Micro-Trenching 
 Project Number (This number will be assigned during the first review of the plan set) 

___ 2. Location sketch below the title block.   
___ 3. Project information located at the top left corner of the cover sheet including the following: 

• Property owner name, address, and phone number 
• Developer/Agent name, address, and phone number 
• Provider Name 
• Filing date 

___ 4. Index on the right side of the sheet name and number. 

___ 5. Include the following signature block in the center on the bottom of the page. 
 

APPROVED BY: 
       
Robin M. Griffin, AICP, Executive Director of Development Services  Date 

       
Gina Ellison, P.E., Executive Director of Public Works   Date 

       
Chief Joshua Davis, Fire Marshal   Date 

___ 6. Revision block below the project information including the following. 
Revision # Description Approval 
   
   

 

___ 7. Example cover sheet:   

 
 
 
 
 
 
 
 
 

Project Name 
Dry Utility Plans – Micro-Trenching  

Project Number  
 
 
 
 

 
 

1 of 1 

Location Sketch Index 
 

Project 
Information 

Revision Block Signature Block  Approval 
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DRY UTILITY NOTES 
___ 1. Insert the City of Leander Dry Utility Notes and Micro-Trenching.  These notes may be found online at 

https://www.leandertx.gov/225/General-Notes. 
___ 2. Include the Micro-Trenching standard detail(s). The details may be found online at https://www.leandertx.gov/238/Standard-

Details.  
 

EROSION & SEDIMENTATION CONTROLS 
___ 1. Proposed fill or other structure elevating techniques, levees, channel modifications and detention facilities is shown. 

___ 2. The location, size, and character of all temporary and permanent erosion and sediment control facilities with specifications 
detailing all on-site erosion control measures which will be established and maintained during all periods of development and 
construction are shown. 

___ 3. A plan for restoration for the mitigation of erosion in all areas disturbed during construction is provided. 

___ 4. Identify at least one construction entrance on the erosion and sediment control site plan. 

___ 5. Identify the locations of the erosion and sediment controls used on the site.  Use standard symbols, specification numbers, 
and abbreviations as applicable. All items not related to the erosion/sediment control plan must be omitted from the legend 
and drawing.  

___ 6. Identify each phase of the erosion and sediment control plan implementation. Phase I should show the existing conditions 
with the initial controls. The subsequent phases should be shown in a manner that take into account a logical progression of 
work while controls are maintained to protect from offsite damage. The final phase should show all temporary controls 
removed and all permanent controls in place. 

___ 7. Provide the following note: 
The City of Leander environmental inspector has the authority to add or modify erosion/sediment controls on 
site throughout the duration of the project. 

 
UTILITY PLAN 
___ 1. Scale 1” = some number of feet divisible by 10 (not smaller than 1" = 60') and labeled on plan. 

___ 2. North arrow.  

___ 3. Boundary lines (drawn with heavy line) with metes and bounds description.  

___ 4. Property lines of adjacent properties showing (where applicable) the names of adjacent plats. 

___ 5. Identify all existing trees, existing public utilities and infrastructure (ex sidewalks, overhead utilities, street poles, 
waterlines, wastewater lines, storm drainage etc.), proposed dry utilities, pothole locations, and street names. 

___ 6. Provide the following notes: 
All site utility lines are proposed to be located underground. 
 

No trees shall be removed as part of this permit unless a tree mitigation plan is approved. 
 

___ 7.  2” tall by 3” wide box shall be provided in the bottom right corner of every sheet for an approval stamp and initials (please 
see layout example in the Cover Sheet section of the application). 

___ 8. One Micro-Trench is permitted on each side of the roadway against existing curbs in cases that meet the following criteria. A 
second Micro-Trench may be added as long as the utility provider performs an edge mill and overlay of the road after 
installation and the second trench is a minimum of 18” inches from the first Micro-Trench.  
 

___ 9. The micro-trench shall be limited to: 
o 2.5” maximum width 
o 10” minimum cover with 18” maximum depth along Local Roadways 
o 12” minimum cover with 18” maximum depth along Arterial Roadways and Collector Roadways 
o If a second micro-trench is proposed, this trench shall be placed a minimum of 18” from the first micro-trench. 
o All conduits should be vertical stacked meeting the minimum required depths to ensure proper flowable fill encasement 

around the installed conduits is achieved within the trench. 
___ 10. After the installation is completed, the area needs to be restored with 1,000-1,200 psi flowable fill and asphalt crack sealant, 

filled the same day as installation. 
___ 11. The following limitations shall apply, please demonstrate that these requirements have been met: 

o Micro-Trenching is not allowed on roadways under warranty. Staff can confirm the warranty status of the roadway. 
o Micro-Trenching is not allowed on roadways without curb and gutter. The trench for the utilities may be provided outside 

of the pavement. 
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o Micro-Trenching is not allowed in concrete streets, valley gutters, paver streets (pavers or stamped asphalt) or 
driveways. 

o Micro-Trenching may not be installed at perpendicular crossings on arterial roadways, perpendicular crossing are 
allowed on all other street types. 

___ 12. Structures used to house utility infrastructure and related equipment shall be screened from view of adjacent property using a 
six foot tall screening wall constructed of one or more of the following materials: brick, stone, cast stone, stucco, factory tinted 
(not painted) split face concrete masonry unit, textured pre-cast concrete (e.g. Woodcrete) or other similar material approved 
by the Director of Planning. Variations to the height of the wall may be approved by the Director of Planning to address 
unique conditions to include varying heights of the equipment. All structures shall be shown on this plan set and may required 
a separate building permit or electric permit depending on the proposed improvement. 
 

ROAD & SIDEWALK CLOSURE PLAN 
___ 1. Provide a road closure plan if a road closure is necessary during construction. 

___ 2. If an existing sidewalk is required to be closed during construction, provide an alternative plan. This plan shall demonstrate 
alternative routes during construction if access to the sidewalk is disrupted. 

___ 3. If the project impacts existing school zones, they include any necessary signage and/or striping.    

 
TREE MITIGATION PLAN (This section is only required if trees are proposed for removal) 
___ 1. Calculations of required and provided landscaping, including trees, shrubs and replacement tree calculations are provided as 

follows (show areas proposed to meet landscape area requirements as shaded on the landscape plan). 

 A 3:1 (inches planted to inches removed) replacement and at mitigation fee in the amount of $300 per caliper inch 
removed for heritage trees 26 inches in caliper and larger. 
- Heritage tree (over 26 inches in caliper or larger) removal requests requires approval by the Planning and Zoning 

Commission and City Council.  The public hearing fees and the following tree removal fees apply:  $250.00 per 
tree. 

 A 2:1 (inches planted to inches removed) replacement for significant trees 18 inches in caliper to 26 inches in caliper. 
- Significant tree (over 18 inches in caliper or larger) removal requests requires approval by the Planning and 

Zoning Commission.  The public hearing fees and the following tree removal fees apply:  $250.00 for the first 
tree plus $100.00 for each additional tree. 

 A 1:1 replacement if more than 50% of the caliper inches of significant trees between 8 and 18 inches caliper are 
proposed to be removed. 

 50% of the required landscaped area and required plantings are shown to be installed between the front property 
line and the building(s). 

___ 2. Existing significant trees of 8-inch caliper and larger (including species and size) located within the impact zone of proposed 
construction are shown and accurately located on the site plan. 

___ 3. Significant trees to be removed are identified.  A tree is considered to be removed if more than 50% of the critical root zone 
area is disturbed or covered with pavement, structures or other impervious surface.  The radius of the critical root zone is 
calculated as the diameter of the tree trunk times 12. 

___ 4. Replacement trees are a minimum 2-inch caliper.  Any significant tree greater than two inches in diameter that is not required 
to be retained as described above may be utilized as a replacement tree or toward the required tree plantings if properly 
protected and in healthy condition. 

___ 5. A minimum pervious area 3 feet in radius and not less than 50% of the calculated drip line area is provided around the trunks 
of all existing and proposed trees. 

___ 6. All plantings are identified by name, quantity and container size and are included in the Preferred Plant List of the Grow Green 
Guide. 

___ 7. The location of an automatic irrigation system is shown to be provided (unless low water use plantings are proposed or if the 
lot is less than one acre in size).  (An irrigation permit is required.) 

___ 8. Provide the following notes: 
The developer and subsequent owners of the landscaped property, or the manager or agent of the owner, 
shall be responsible for the maintenance of all landscape areas. Said areas shall be maintained so as to 
present a healthy, neat and orderly appearance at all times and shall be kept free of refuse and debris. All 
planted areas shall be provided with an automatic irrigation system and watered as necessary to ensure 
continuous healthy growth and development. Maintenance shall include the replacement of all dead plant 
material if that material was used to meet the requirements of the Landscape Ordinance. 
(In the event that an automatic irrigation system is not proposed, please modify the above note accordingly.) 
 
Tree caliper is the trunk diameter of a tree at four (4’) feet above natural grade per the Composite Zoning 
Ordinance. 

Page 48 of 68



    

DRY UTILITY PERMIT MICRO-TRENCHING SUBMITTAL PACKET 8 Adopted 04/09/2026 

 
Specifications are provided showing a minimum 6-inch topsoil depth will be provided in all landscaped areas and mulch 
will be provided around plantings.  Provide the following note: 
 
All new landscapes (non-residential and residential) are required to have a minimum of six inches (6") of soil 
depth in areas planted with turfgrass. This six-inch (6") minimum soil depth will consist of 75 percent soil 
blended with 25 percent compost. The soil/compost blend shall be incorporated into the top two inches of 
the native soil. The six-inch (6") depth requirement does not apply to the area between the drip line and trunk 
of existing trees, shrub beds or wildscape areas.  Areas with existing native vegetation that remain 
undisturbed shall be exempt from the soil depth provision; provided that native soil and vegetation in such 
area is fenced during construction and protected from disturbance and compaction during the construction 
process.  
 
All disturbed areas and ROW will be re-vegetated by the developer. 
 
All invasive species shall be removed from the property. 
 
No more than 50% of the same species may be planted to meet the tree planting requirements. 
 
In the event of a conflict with tree removal/preservation call outs on plan sheet(s) versus tree 
removal/preservation matrix, the tree removal/preservation matrix shall apply.  It is the contractors 
responsibility to verify with City staff should any inconsistency exist within an approved plan set.  No in-field 
changes are made to approved plans, no exceptions. 

 
REQUIREMENTS FOR ISSUANCE OF A DRY UTILITY PERMIT 

• The city will sign the final plans and upload them to the Development Hub. 

• To schedule a pre-construction meeting, the following items must be submitted: 
1. Contractor Liability Insurance with the city listed as additional insured. 
2. Door Hanger including name and phone number of contractor doing the work, the name of the dry utility provider 

and phone number and the time frame of work. 
3. Map showing the location of the Door Hangers. 
4. Two (2) year warranty for work. 
5. Approved SWPPP (if required) 

• The Dry Utility Permit shall be issued during the pre-construction meeting. 

• The contractor shall be in attendance at the pre-construction meeting.   

• Construction may not start until after the pre-construction meeting and the Permit is issued. 
• Construction shall begin within 90 days after the pre-construction meeting, if construction has not started within the 90 

day period then another pre-construction meeting will be required prior to start of construction. 

 
PRIOR START OF CONSTRUCTION  

• Mark all proposed boring lines demonstrating where the conduit will be placed and identifying the depth of the lines. 

• Door hangers shall be placed on all houses within any subdivision impacted by the dry utility permit a minimum of 15 
days prior to the start of the dry utility project.  These door hangers shall be the name and phone number of the 
contractor doing the work, the name of the dry utility provider and phone number and the time frame of work. 

• Contact the Construction Inspector prior to the start of construction.  The contact information for the Construction 
Inspector can be found on the sign-in sheet completed during the pre-construction meeting. 

• A Development Hub Account is required to be created for the provider, contractor and agent. 

 
PROJECT COMPLETION  

• Contact the Construction Inspector when work is completed and the site is ready for an inspection. 

• A certificate of completion (CC) shall be issued upon completion of the project.  All construction equipment, spoils, 
and debris shall be removed, and the site shall be revegetated and restored. 

• A two-year maintenance bond naming the City as obligee shall be provided for all Micro-Trenching work. 
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CONFLICT OF INTEREST DISCLOSURES  
Please submit at the time of submission of application and update disclosures within 7 business days after the date of an event that 
would make a statement in the questionnaire incomplete or inaccurate. 
 
ARTICLE 9.05, CITY CODE OF ORDINANCES – CODE OF ETHICS: 
http://z2codes.franklinlegal.net/franklin/Z2Browser2.html?showset=leanderset 
 
 Ethics Ordinance – Disclosure Statements 
 

The City’s Ethics Ordinance requires persons seeking to enter discretionary contracts with the City or appearing before the City 
Council or another City board or body to disclose certain relationships and conflicts of interest.  The relevant sections of the Ethics 
Ordinance are set forth below.  The Ethics Ordinance can be found in Article 9.05, Chapter 9 of the City’s Code of Ordinances at 
the above link. 

 
 Sec. 9.05.007     Persons doing business with the city 

(a) Persons seeking discretionary contracts. 
(1) For the purpose of assisting the city in the enforcement of provisions contained in this article, an individual or business 

entity seeking a discretionary contract from the city is required to disclose in connection with a proposal for a 
discretionary contract any conflict of interest. This is set forth in sections 9.05.004 and 9.05.005 of this article. Further, 
the individual or business entity agree to abide by the same ethical standards as set forth for public servants in this 
article. 

(2) Subsection (a) of this section will become a permanent footnote on documents contained in city bid packets for 
discretionary contracts. 

(b) Disclosure of conflicts of interest by persons appearing before a board or city body. A person appearing before any city board 
or other city body for the purpose of doing business with the city shall disclose to that board or body any facts known to such 
person which may show or establish that:   

(1) An employee or officer of the city that advises or makes presentations to the board or city body; or 
(2) Any member of the board or city body; 

has or may have a conflict of interest pursuant to chapter 171, Tex. Loc. Gov’t. Code, or an interest which would violate the 
ethical standards set forth in this article, if he or she were to participate in the processing or consideration of the subject 
matter. 

Sec. 9.05.009(f)     Disclosure by persons appearing before a city body. Any person who appears before any city body who has had 
business dealings within the preceding 12-month period involving one or more transactions of five hundred dollars ($500.00) or more 
each quarter, or for a total of twenty-five hundred dollars ($2,500.00) or more, within the preceding 12-month period with a councilmember, 
commissioner, or business entity in which a councilmember or commissioner has a substantial interest, shall disclose such business 
dealings at the time of the appearance. Any person who shall intentionally or knowingly fail to make the aforesaid disclosure shall be 
guilty of a misdemeanor and shall be fined in accordance with this article. 
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 14 

 
 

 
AGENDA SUBJECT: 
Conduct a Public Hearing and consider action on Subdivision Case FP-25-0233 to approve the Glory Hill 
Subdivision Final Plat on four (4) parcels of land approximately 15.45 acres ± in size, more particularly described 
by Williamson Central Appraisal District parcels R568149, R551919, R082172, and R08217; generally located at 
the eastern terminus of Private Road 921, Leander, Williamson County, Texas. 
   
BACKGROUND: 
This request is the final step in the subdivision process. The applicant is proposing to replat the existing Lots 1, 2, 
and 3 of the Glory Hill Amended Final Plat into 43 single-family lots, one (1) HOA drainage lot, and two (2) 
access lots. 
  
Since this replat includes area that was limited to single-family zoning within the last five (5) years, notice was 
given to surrounding property owners for a public hearing. Pursuant to Section 212.005 of the Texas Local 
Government Code, approval by municipality is required since the short form final plat satisfies the applicable 
regulations without requesting any variances. 
   
HISTORY/TIMELINE: 
01/17/2013 – Annexation Approved 
11/02/2023 – Zoning Approved 
07/02/2024 – Concept Plan Approved 
09/20/2024 – Preliminary Plat Approved 
02/25/2026 – Public Improvement Construction Plan Permitted 
   
APPLICANT/AGENT: 
Victor Ostiguin (Doucet & Associates, Inc) on behalf of Tri Point Homes Texas, Inc (Pat Helgeason). 
   
RECOMMENDATION: 
This proposal meets all of the requirements of the Subdivision Ordinance.  Staff recommends to approve the final 
plat with the following conditions. 

1. All conditions listed in the Subdivision Ordinance Article II, Section 24 (f) (3) regarding the acceptance 
of the final improvements or the posting of fiscal assurance for the final improvements have been met.   

   
PRESENTER: 
Justin Hunt, Senior Planner 
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Attachments: 
1. FP-25-0233 Att 1 - Glory Hill Subdivision - Short Form Final Plat 
2. FP-25-0233 Att 2 - Glory Hill Subdivision - Location Map 
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EXECUTIVE SUMMARY 

4/9/2026 

AGENDA ITEM # 15 

 
 

 
AGENDA SUBJECT: 
Discuss and consider action regarding Tree Removal Case TRP-25-0048 regarding the removal of two (2) 
Significant and two (2) Heritage Trees associated with the Tylerville South Lots 2A and 2B Minor Site 
Development (SD-25-0377), generally located to the southeast of the intersection of San Gabriel Parkway and W. 
Broade Steet, Leander, Williamson County, Texas. 
   
BACKGROUND: 
This request is the first step in the tree removal permit process.  The applicant has submitted a request to remove 
two (2) Significant Trees (>18 caliper inches) and two (2) Heritage Trees associated with the site development 
plans. Per the applicant, the tree removals are necessary to provide adequate drainage and floodplain management 
for the future development of the commercial lots. There are no proposed buildings with the site development 
permit and that permit is for filling in the floodplain and installing private drainage culverts. There are no 
anticipated adverse impacts to the regulatory floodplain or floodway. Impacts are evaluated as part of the 
floodplain development permit (FPD-25-0029). 
  
TREE PRESERVATION ORDINANCE:  
Per Subdivision Ordinance, Article II, Section 22 (3)(iii)(d)(2), removal of Significant Trees greater than eighteen 
(18) caliper inches requires the approval of the Planning & Zoning Commission.  
  
Heritage Trees may be removed only with the approval of a Tree Removal Permit and after the required 
mitigation has been approved. The Planning & Zoning Commission shall review all applications for Heritage 
Tree removal permits and make a recommendation for approval or denial to the City Council, which shall have 
final authority to issue the permit. 
  
The Subdivision Ordinance includes the following tree mitigation requirements: 

• Up to 50% percent of the caliper inches of Significant Trees between eight (8) and 26 caliper inches may 
be removed without mitigation for single-family and two-family subdivisions. 

• Mitigation shall be required at a 1:1 caliper inch basis for Significant Trees between eight (8) and 18 
caliper inches. 

• Mitigation shall be required at a 2:1 caliper inch basis for Significant Trees greater than 18 caliper inches 
and less than 26 caliper inches. 

• Mitigation shall be required at a 3:1 caliper inch basis for Heritage Trees and a mitigation fee in the 
amount of $300.00 per caliper inch removed. 

• Mitigation may be achieved through credit of existing trees on site, replacement trees planted on-site, or 
payment in-lieu of replacement trees. If payment in-lieu of replacement trees is approved by the Planning 
Director, the fee shall be equal to $150.00 per caliper inch of replacement tree. 

SIGNIFICANT TREE REMOVAL – PLANNING & ZONING COMMISSION CONSIDERATION: 
There are six (6) Significant Trees between eight (8) and 18 caliper inches and the applicant is preserving all six 
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(6) trees. There are two (2) Significant Trees between 18 and 26 caliper inches and the applicant is proposing to 
remove both trees. 
  
There are six (6) Heritage Trees and the applicant is proposing to remove two (2) trees. Heritage Tree 5107 is a 
34-caliper inch Pecan tree in fair condition. This tree is located along the southern boundary of Lot 2B and is 
proposed for removal to mitigate impacts to the flood elevation. Heritage Tree 7781 is a 33-caliper inch Pecan 
tree in good condition. This tree is located in the southeast corner of Lot 2A and is impacted by the proposed 
storm pipes. Per the arborist report, both trees have preservation potential should they align with the development 
of the property. 
  
As part of this request, the following mitigation will be required for the tree removal request. 

• Approximately 289 caliper inches are required for mitigation. 
• Heritage Tree removal fee in the amount of $20,100 based off of the removal of 67 caliper inches at a 

rate of  $300.00 per caliper inch removed. 
• Replacement Trees are required at a 2:1 ratio for a total of 88 inches and a 3:1 ratio for a total of 201 

inches. The applicant will receive a 38.5 caliper inches credit through preservation of existing trees on 
site. The applicant is not proposing to plant trees with the site development permit and is opting to pay a 
fee in-lieu of replacement trees. (250.5 X $150.00 = $37,575.00) 

The total fee is $57,675.00 and will be applied to the site development permit (SD-25-0377). Fee payment is 
required prior to issuance of the site development permit. 
   
HERITAGE TREE REMOVAL – COUNCIL CONSIDERATION 
Action will be taken by the Planning & Zoning Commission on April 9, 2026 regarding Significant Trees. No 
additional action is required by the City Council for Significant Tree removal. City Council will take final action 
on the proposed Heritage Tree removal. 
  
GENERAL INFORMATION: 
Current Zoning: Tylerville PUD (Planned Unit Development) with a base zoning district of GC-2-A (General 
Commercial) 
  
Size and Location: This property is generally located to the southeast of the intersection of San Gabriel Parkway 
and W Broade Steet, including approximately 8.94 acres. 
 
Surrounding Area: The Oak Creek subdivision is to the south and west of the property. The Enclave at Maya 
Vista and undeveloped property is to the north. A gas station is under construction to the east which is also part of 
the Tylerville PUD.  
 
Physical and Natural Features: This property contains moderate tree coverage. Brushy Creek is located to the 
south, and the property does contain floodplain. 
   
HISTORY/TIMELINE: 
08/18/2016 - Tylerville Commercial PUD Approved 
06/08/2017 - Preliminary Plat Approved 
03/08/2018 - Final Plat Approved 
06/21/2019 - Replat Approved 
   
APPLICANT/AGENT: 
Pohl Partners (Lee Miks) on behalf of Waterstone Tylerville, Ltd (William Pohl). 
   
RECOMMENDATION: 
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As part of the evaluation of this request, the Planning & Zoning Commission has the following options: 

1. Approve the tree removal request; 
2. Deny the tree removal request; or 
3. Propose an alternative plan that includes saving additional trees. 

Staff recommends Option 1 listed above – Approve the tree removal request. This would allow the applicant to 
remove the trees with the minor site development permit. This recommendation is based on the site’s proximity 
to Brushy Creek and the drainage infrastructure required to make the site a developable property. 
   
PRESENTER: 
Merrily Van Leuven,  Planner 
   
 

   
Attachments: 

1. TRP-25-0048 Att 1 Letter of Intent - Tylerville South Lot 2A & 2B 
2. TRP-25-0048 Att 2 Location Map - Tylerville South Lot 2A & 2B 
3. TRP-25-0048 Att 3 Aerial Map - Tylerville South Lot 2A & 2B 
4. TRP-25-0048 Att 3a Aerial Map - Tylerville South Lot 2A & 2B 
5. TRP-25-0048 Att 4 Tree Removal Exhibit - Tylerville South Lot 2A & 2B 
6. TRP-25-0048 Att 5 Heritage Tree Photos - Tylerville South Lot 2A & 2B 
7. TRP-25-0048 Att 6 Arborist Report - Tylerville South Lot 2A & 2B 
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