
 

AGENDA 
CIVIL SERVICE COMMISSION MEETING 

CITY OF LEANDER, TEXAS 
  

Development Services - San Gabriel Conference Room 
201 N. Brushy Street - Leander, Texas 

Tuesday, October 8, 2024 
Regular Meeting at 6:00 PM 

 
 

 Place 1 - Kate McDonald, Vice Chair 
Place 2 – Nathan Rasmussen, Chair 
Place 3 – Donna Sherrill 
  

Director - Christy Davis  
Legal - Paige Saenz 
Staff Liasion – Dara Crabtree  

 

REGULAR MEETING  
  
1. Open Meeting.  
  
2. Roll Call.  
  

CONSENT AGENDA: ACTION  
  
3. Approval of the minutes for meeting held on September 24, 2024.  
  

REGULAR AGENDA  
  
4. Discuss and consider action on adoption of rules necessary for the proper conduct of commission 

business.  
  
5. Discuss and consider action on approving the promotional exam source material list.    
  
6. Discuss and consider action on a Resolution approving the Classification List.  
  
7. Adjournment  
  
 

CERTIFICATION 
This meeting will be conducted pursuant to the Texas Government Code Section 551.001 et seq. At any time during the meeting the Civil Service Commission reserves the right 
to adjourn into Executive Session on any of the above posted agenda for which state law authorizes Executive Session to be held, including but not limited to Sections 551.071 
[litigation and certain Consultation with attorney] and 551.074 [certain personnel deliberations], 551.076.  The City of Leander is committed to compliance with the American 
with Disabilities Act. Reasonable modifications and equal access to communications will be provided upon request. Please call the City Secretary at (512) 528-2743 for 
information. Hearing impaired or speech disabled persons equipped with telecommunication devices for the deaf may call (512) 528-2800. I certify that the above agenda for this 
meeting of the Civil Service Commission of the City of Leander, Texas, was posted on the bulletin board at City Hall in Leander, Texas, on the 4 day of October 2024 by 5:00 
p.m. pursuant to Chapter 551 of the Texas Government Code. 
  
   

 
______________________________________ 
Dara Crabtree, City Secretary   
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EXECUTIVE SUMMARY 

10/8/2024 

AGENDA ITEM # 3 

 
 

 
AGENDA SUBJECT: 
Approval of the minutes for meeting held on September 24, 2024. 
   
BACKGROUND: 
Attached are minutes for meeting held on September 24, 2024. 
   
HISTORY/TIMELINE:  
   
APPLICANT/AGENT:  
   
RECOMMENDATION:  
   
PRESENTER: 
Dara Crabtree, City Secretary 
   

 
 

Fiscal Impact  
 

   
Attachments: 

1. Draft Civil Service Minutes including Subchapter D 09.24.2024 
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MINUTES 
CIVIL SERVICE COMMISSION MEETING 

CITY OF LEANDER, TEXAS 

Development Services - San Gabriel Conference Room 
201 N. Brushy Street - Leander, Texas 

Tuesday, September 24, 2024 
Regular Meeting at 6:00 PM 

Place 1 - Kate McDonald, Vice Chair 
Place 2 – Nathan Rasmussen, Chair 
Place 3 – Donna Sherrill 

Director - Christy Davis  
Legal - Paige Saenz 
Staff Liasion – Dara Crabtree  

REGULAR MEETING   

1. Open meeting and confirm a quorum is present.

Opened meeting at 6:07 p.m. and confirmed all Commissioners were present.

CONSENT AGENDA: ACTION 

Motion: Approve minutes as amended with the footnote reflecting Leander Fire Department. 

By: Board Member Rasmussen 
Seconded: Board Member Sherrill 

Vote: 3-0 

Motion: Amend Section 34 E 8 (b) previously approved to read as follows: In order to preserve the order and 
decorum of the meetings of the commission and to provide attendance and participation in the meeting. any 
person who becomes disruptive during the meeting may be removed from the meeting location. Comments must 
be topically related to the agenda items for which the speaker has registered to speak, following a discussion. 

By: Board Member McDonald 
Seconded: Board Member Rasmussen 

Vote: 3 - 0   
2. Approval of the minutes for meeting held on September 10, 2024.  

REGULAR AGENDA 

3. Discuss and consider action on adoption of rules necessary for the proper conduct of commission
business.
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Discussion included recommendations of Subchapter D, Sections 51 through 57 (attached).  
4. Adjournment

Adjourned 8:07 p.m.

APPROVED 

CHAIR 

ATTEST: 

DIRECTOR 
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EXECUTIVE SUMMARY 

10/8/2024 

AGENDA ITEM # 4 

 
 

 
AGENDA SUBJECT: 
Discuss and consider action on adoption of rules necessary for the proper conduct of commission business. 
   
BACKGROUND: 
The commission shall adopt rules necessary for the proper conduct of commission business. The commission 
shall adopt rules that prescribe cause for removal or suspension of a firefighter or police officer and governing 
promotions. The commission shall publish each rule it adopts and each classification and seniority list for the fire 
department. The rules and lists shall be made available on demand. 
   
HISTORY/TIMELINE:  
   
APPLICANT/AGENT:  
   
RECOMMENDATION:  
   
PRESENTER: 
Paige Saenz, City Attorney 
   

 
 

Fiscal Impact  
 

   
Attachments:  
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EXECUTIVE SUMMARY 

10/8/2024 

AGENDA ITEM # 5 

 
 

 
AGENDA SUBJECT: 
Discuss and consider action on approving the promotional exam source material list.   
   
BACKGROUND: 
Civil Service section 143.029(a) requires that, “Before the 90th day before the date of a promotional examination 
is held, the commission shall post a notice that lists the sources from which the examination questions will be 
taken.” 
  
This means that once we approve this source material list, then we cannot hold a promotional test until 92 days 
later. By approving the source material today, the earliest we will be able to hold a promotional exam will be 
January 7, 2025.   
  
Since this is our first test of this type, I would like to provide our personnel with a little more time than 90 days to 
study the material and prepare for the promotional test 
   
HISTORY/TIMELINE:  
   
APPLICANT/AGENT:  
   
RECOMMENDATION: 
The Fire Chief, Civil Service Director, and legal counsel recommend approval. 
   
PRESENTER: 
Billy Wusterhausen, Fire Chief 
   

 
 

Fiscal Impact  
 

   
Attachments:  
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EXECUTIVE SUMMARY 

10/8/2024 

AGENDA ITEM # 6 

 
 

 
AGENDA SUBJECT: 
Discuss and consider action on a Resolution approving the Classification List. 
   
BACKGROUND: 
At the special election held on May 4, 2024, the voters of the City of Leander voted to adopt Chapter 143 of the 
Texas Local Government Code (Chapter 143) providing for civil service for fire fighters.  Section 143.021(a), 
Texas Local Government Code, requires the Civil Service Commission to provide for the classification of all 
firefighters.  Note that a member of the Fire Department classified as Driver will be appointed as Plans 
Examiner.  
   
HISTORY/TIMELINE:  
   
APPLICANT/AGENT:  
   
RECOMMENDATION: 
The Fire Chief, Civil Service Director, and legal counsel recommend approval of the resolution. 
   
PRESENTER: 
Paige Saenz, City Attorney 
   

 
 

Fiscal Impact 
 
 

   
Attachments: 

1. Resolution_CivilServiceClassifications 
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A RESOLUTION OF THE  
CITY OF LEANDER, TEXAS FIREFIGHTERS’ CIVIL SERVICE COMMISSION 

 
RESOLUTION NO. 24-001-00 

 
A RESOLUTION OF THE CITY OF LEANDER, TEXAS FIREFIGHTERS’ CIVIL 
SERVICE COMMISSION, PROVIDING FOR THE CLASSIFICATION OF 
FIREFIGHTERS PURSUANT TO CHAPTER 143, TEXAS LOCAL 
GOVERNMENT CODE; AND PROVIDING FOR EFFECTIVE DATE, OPEN 
MEETINGS, AND RELATED MATTERS 

 
WHEREAS, at the special election held on May 4, 2024, the voters of the City of Leander voted 

to adopt Chapter 143 of the Texas Local Government Code (“Chapter 143”) providing for civil service for 
firefighters; and 
 

WHEREAS, Section 143.021(a), Texas Local Government Code, requires the Civil Service 
Commission to provide for the classification of all firefighters; 

 
 NOW THEREFORE, BE IT RESOLVED BY THE CITY OF LEANDER 
FIREFIGHTERS’ CIVIL SERVICE COMMISSION, THAT:  
 
 Section 1. Findings of Fact. The above and foregoing recitals are hereby found to be true and 
correct and are incorporated herein as findings of fact. 
 
 Section 2.  Firefighter Classifications.  The classification for the firefighters within the Fire 
Department shall be as follows: 
 

a) Assistant Fire Chief 
b) Division Chief 
c) Battalion Chief 
d) Captain 
e) Lieutenant 
f) Driver 
g) Firefighter 

  
 Section 3.  Effective Date. This Resolution will become effective upon its adoption, passage 
by the Commission in accordance with the procedures on the date of passage as required and publication 
as required by law.  
 
 Section 4.  Open Meetings. It is hereby officially found and determined that the meeting at 
which this Resolution is passed was open to the public as required and that public notice of the time, place, 
and purpose of said meeting was given as required by the Open Meetings Act.  
 
BE IT RESOLVED on this 8 day of October, 2024.  
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      CITY OF LEANDER FIREFIGHTERS’ CIVIL  

SERVICE COMMISSION 
       
 
      BY: ______________________________ 
              Nathan Rasmussen, Chair 
 
ATTEST:  
 
____________________________ 
Christy Davis, Director 
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